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The President and his Administration are, of course, fully re-
sponsible for the exercise of all governmental responsibilities
until the President-elect assumes office on January 20, 1981.

As the Presidential Transition Act states, one of our primary
goals is to "minimize any disruption which could produce results
detrimental to the safety and well-being of the United States
and its people.”

Please submit to my office a brief progress report on vour
transition efforts on November 15, 1980, and each two weeks
thereafter.
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Attachment

Subjects for Transition Materials

Agency missions, programs, and statutory authorities.

Basic organization and functions.

Budgetary and financial information.

Personnel policies and administration -- nature and tenure of

appointment to major positions, conflict of interest, compensation

and benefits, supporting services.

Key senior career personnel.

Significant interagency relationships.

Significant intergovernmental relationships.

Budget and appropriation processes.

Legislative processes, including legislative clearance requirements.

Issues and priorities, with emphasis cn matters requiring immediate

decision and those requiring action during the first quarter of 1981.
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